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Disk Cleanup for Windows XP - Why do | need to run it? How to use It.

The Disk Cleanup tool helps you free up space on your hard disk by searching your disk for files that you can
safely delete. You can choose to delete some or all of the files. Use Disk Cleanup to perform any of the following
tasks to free up space on your hard disk:

Note: If you are uncomfortable with any of these steps, contact us for assistance.
Remove temporary Internet files.

Remove downloaded program files. For example, ActiveX controls and Java applets that are downloaded
from the Internet.

Empty the Recycle Bin.
Remove Windows temporary files.
Remove optional Windows components that you are not using.

Remove installed programs that you no longer use.

You can start Disk Cleanup, by doing any of the following:

Click Start, and then click Run. In the Open box, type cleanmgr, and then click OK.
_Or_

Click Start, point to All Programs, point to Accessories, point to System Tools, and then click Disk
Cleanup.

_Or_

In Windows Explorer or My Computer, right-click the disk in which you want to free up space, click
Properties, click the General tab, and then click Disk Cleanup.
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Select the drive you want to clean up.
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I (] 4 l [ E it ] Dizk Cleanup iz calculating how much zpace you will be
able ta free on [C:]. Thiz may take a few minutes to
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Remove Files Stored on Your Hard Disk

To remove files stored on your hard disk that you no longer use, follow these steps:

1.

2
3.
4

Click Start, and then click My Computer.

Right-click the disk in which you want to free up space, and then click Properties.

Click the General tab, and then click Disk Cleanup. £ Disk Cleanup for (C:)
Click the Disk Cleanup tab (if it is not already selected), Disk Cleanup. | More Options
click to select the check boxes next to the files that you _ Youcan uss Disk Cleanup to fiee upta 1,190,633 KB of disk
want to remove, and then click OK. _ ¥ spaceon (C).
NOTE: To spare yourself any potential headaches in the Files to delete:
future, make sure the following items are NOT checked: (o] Setup Log Files 857KE [
“Offlce Setup Files”, “Compress old fllnes f (] Temporany files 37 960 KB
Catalog files for the Content Indexer [s] webClient/Publisher Temporary Files 32KB
[ 22 Compress old files 1,150,913
Click Yes to proceed with this action, and then click OK. [ [ Catalog files for the Contert Indsser UKB o]
Taotal armourt of disk space you gain: 39,672 KB
[ escription

Downloaded Program Files are Activel controls and Java applets
downloaded automatically from the Intermet when you view certain
pages. They are temporarily stored in the Downloaded Program
Files folder on your hard disk.

I Ok l [ Cancel ]
Remove Windows Components
To remove Windows components that you are not using, follow these steps:
1. Click Start, and then click My Computer.
2. Right-click the disk in which you want to free up space, ; -
and then click Properties. 2 Disk Cleanup for (C:)
. . . Cigk Cl Maore Opti
3. Click the General tab, and then click Disk Cleanup. o S
Windaws components
4. Click the More Options tab, and then under Windows \"f\?udcan free maore disklipace bﬁ remaving optional
com ponents, CIiCk Clean Up. = indows components that pou do not use.
The Windows Components Wizard starts.
5. Inthe Components list, click to clear the check box next o
to the component(s) that you want to remove. @ ;fgj ienlemoiouis Bhsee ey reg ens oy
o A shaded check box next to a component [oenw.. ]
indicates that only some of its subcomponents are
inStaHEd . Swstem Hestare
gyoulwar}t tl(() ren,;ove ﬁ SUECO?EO”ent, C||Ckh g ;:El.;tc;:g;ﬁ?;gtoorreedpi'soliﬂnipace by removing all but the
etails, click to clear the check box next to the
subcomponent(s) that you want to remove, and
then click OK.
6. CIle Next. [ (] 4 ] [ Cancel ]
7. Inthe Completing the Windows Components Wizard page, click Finish.
8. Click OK, click Yes to proceed with this action, and then click OK.



Remove Installed Programs

To remove programs that you no longer use, follow these steps:

1.

2
3.
4

Click Start, and then click My Computer.

Right-click the disk in which you want to free up space, and then click Properties.
Click the General tab, and then click Disk Cleanup.

Click the More Options tab, and then under Installed programs, click Clean up.
The Add or Remove Programs dialog box is displayed.

In the Currently installed programs list, click the program that you want to remove, and then click
Remove (or Change/Remove).

If you receive a prompt to confirm the removal of the program, click Yes.
Repeat step 5 and 6 to remove other programs that you no longer use, and then click Close.

Click OK, click Yes to proceed with this action, and then click OK.

Remove Restore Points

To remove all restore points except the most recent restore point, follow these steps:

1.

2
3
4.
5
6

Click Start, and then click My Computer.

Right-click the disk in which you want to free up space, and then click Properties.
Click the General tab, and then click Disk Cleanup.

Click the More Options tab, and then under System Restore, click Clean up.
Click Yes to remove all but the most recent restore point.

Click OK, click Yes to proceed with this action, and then click OK.



